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REFERRAL FORM FOR SUPERVISED CONTACT


	Date of Referral
	 



	Person responsible for payment
	

	Person responsible for payment email address
	

	Purchase Order number for invoicing 
	



		Name of Person/Agency/Role making this Referral
	 
	

	Telephone: 
	
	Email: 
	
	

	
	Where did you hear about our service?
	



	Name of any Solicitor/Court Guardian/Social Worker involved
	 
	

	Telephone: 
	
	Email: 
	
	

		Name of any Solicitor/Court Guardian/Social Worker involved
	 
	

	Telephone: 
	
	Email: 
	
	



	







	





	Any current legal orders/Court proceedings?
	



	





	
DETAILS OF CHILD / CHILDREN BEING REFERRED

	Name 
	Gender
	DOB
	Relationship

	
	
	
	

	
	
	
	

	
	
	
	

	DETAILS OF WHERE CHILD / YOUNG PERSON RESIDES

	Who does the child reside with?
	

	
	

	Relationship to child / young person:
	

	Address:
	

	Telephone:
	



	Does the above child(ren) have any special needs? 
Included any medical conditions? 
	 



	DETAILS OF SIGNIFICANT ADULTS

	Mother 
	Father 

	Name: 
	
	Name:
	

	Address: 
	
	Address:
	

	Telephone number
	
	Telephone number
	

	Parental Responsibility:
	
	Parental Responsibility:
	



	Are there any other significant adults involved with the child / young person?
	

	If “Yes” please give details:

	Name:
	

	Relationship to child / young person:
	

	Address:
	

	Postcode:
	
	Telephone:
	



	Brief Details of circumstances

	











	
Names and Details of ALL those to be included in contact

	Name/Relationship
	When are they able to attend and for how long.

	
	

	
	

	
	

	
	

	
	



	Any additional Information in relation to contact

	


	Any additional information in relation to Covid

	Is the child(ren) classed as being in your bubble?
(see Welsh Gov for further guidance
https://gov.wales/coronavirus)

Is physical contact allowed?
(cuddles)
	Y / N




Y / N

	You agree to adhere to CFCS safety measures to prevent the spread of Covid & shall inform CFCS of any concerns or restrictions that apply to you
(unable to wear face covering etc/ suspected / confirmed infection)
	Y / N

Any other Covid significant information?

	Frequency of Contact

	How many sessions:
	

	Length of each session:
	

	Is a recording required?
CFCS can provide a detailed written account of the contact.

If required, who is to be provided with a copy?
	



	Contact Start Date 
	



	Venue for Contact

	(Please delete as appropriate)
	Details

	CFCS
	Y / N
	

	Community based
	Y / N
	Can they go in the community during contact? 

	Family home
	Y / N
	

	Other specified establishment
	
	



	Transport Arrangements – who will bring the child back and forth contact. Is a worker from CFCS required for transport?

	



	Is there anything in particular the supervisor needs to be aware of?

	




	Are there any other particular problems likely to arise?

	



	Are the adults permitted to pass written information and gifts to the child / young person? Are photographs allowed to be taken?

	Written information??
Photographs??
Gifts?? 



	Number of Supervisors Required

	One
	

	Two
	

	Other (Please state)
	

	Any Further Additional Information

	


	It is good practice that children and adults visit the centre prior to contact taking place. 
Please telephone 01495 755721 to make these arrangements prior to contact. 




	CFCS offer a mediation service; would you like a referral and information?
	

	CFCS offer a separated parents information program, which focuses on the impact of separation and conflict onto the child – would you like a referral and information? 
	




	Costs

	
A CANCELLATION CHARGE IS MADE FOR ANY CANCELLATION ON THE DAY OF THE EVENT.

	Cancellation Fees for Contact
	

	· Cancelled within 48hrs 
	100% of fee

	· Cancelled outside of 48hrs 
	No payment



Please note:
1. CFCS retains the right to decline or withdraw from a referral if, following review, it is considered that CFCS is unable to appropriately facilitate supervised contact. This decision will be made at the discretion of CFCS management.

1. CFCS is an independent service provider. Before any referral can proceed, CFCS will be required to complete the necessary Local Authority checks, completing this referral is giving consent for these checks.

1. CFCS can only facilitate supervised family time where all parties are in agreement with the arrangements.

1. CFCS does not provide mediation services in relation to family time contact arrangements. Mediation is a separate service. 
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